CONTAIGLESIA

Church cash book

Completed example - illustrative amounts

Church Cash / bank account Currency
Example Church General cash uUsbD
Period Opening balance
October 2026 200.00

Reference Description Received Paid out Balance
Oct 4 0OC-01 Sunday offering General 600.00 800.00
Oct 6 EX-01 Sunday school supplies General 80.00 720.00
Oct 8 TR-01 Deposit from cash into the bank General 500.00 220.00
Oct 10 EX-02 Reimbursement for cleaning supplies General 20.00 200.00
Oct 12 TR-02 Bank withdrawal to replenish cash General 100.00 300.00

Closing balance
This sheet’s totals 700.00 600.00 9

300.00

Notes / outstanding items

TR-01 and TR-02 have matching entries in the bank book. Fund: General.

Prepared by / signature Reviewed by / signature

Previous balance + received - paid out = new balance. Transfers between your own accounts are not new income or expenses.

Internal recordkeeping template. Keep supporting receipts. Not a tax receipt or a substitute for accounting advice.
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